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This policy sets out the Newbattle Abbey College’s approach to managing significant 
legionella risks associated with water systems.  
  
1  Scope  
This policy applies to any use or storage of hot and/or cold water that is owned, 
managed, maintained or controlled, to any extent, by the Newbattle Abbey College that 
could result in the formation and/or transmission of water droplets (aerosols) which 
may be inhaled by any person, thereby creating a reasonably foreseeable risk of 
exposure to legionella bacteria.  
  
2  Relevant Legislation & Guidance  

• The Health and Safety at Work Act etc. 1974  
• The Management of Health and Safety at Work Regulations 1999  
• The Control of Substances Hazardous to Health Regulations 2002  
• The Construction (Design and Management) Regulations 2015  
• Legionnaires’ disease. The control of legionella bacteria in water systems. 

Approved Code of Practice and guidance L8 (Fourth Edition). Health and Safety 
Executive (HSE).  

• Technical Guidance HSG274  
  

Note: There are specific water quality and water hygiene regulations that apply to 
mains-fed water storage and supply systems which will also need to be considered 
when implementing this policy.  
  
3  Definitions  
The HSE identify that the following water use and storage systems each present a 
reasonably foreseeable risk of exposure to legionella bacteria:  

• Cooling systems with cooling towers, evaporative condensers or dry/wet cooling 
systems;  

• hot and cold water systems;  
• spa baths;  
• other plant and systems containing or using water, or water-based solutions, 

where any or all of the following apply:  
o The water temperature in all or some parts of the system may be between 

20–45 °C, which is suitable for legionella bacterium growth;  
o There is a means for creating and spreading breathable droplets 

(aerosols); o Water is stored and/or re-circulated.  
o There are deposits that can support bacterial growth, such as rust, 

sludge, scale, organic matter and biofilms.  
  
  

4  Domestic Hot and Cold Water Systems  
  
Water systems that are considered to be an inherent part of a building’s services. 
Examples (this list is not definitive) could include general hot and cold-water supplies, 
wet heating systems, sanitary water supplies, emergency drench showers, Point of Use 

http://www.hse.gov.uk/pubns/priced/l8.pdf
http://www.hse.gov.uk/pubns/priced/l8.pdf
http://www.hse.gov.uk/pubns/priced/l8.pdf
http://www.hse.gov.uk/pubns/priced/l8.pdf
http://www.hse.gov.uk/pubns/priced/l8.pdf
http://www.hse.gov.uk/pubns/priced/l8.pdf
http://www.hse.gov.uk/pubns/priced/l8.pdf
http://www.hse.gov.uk/pubns/priced/l8.pdf
http://www.hse.gov.uk/pubns/books/hsg274.htm
http://www.hse.gov.uk/pubns/books/hsg274.htm
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Water Heaters directly connected to either the mains water supply or a mains- fed water 
storage system, building sprinkler systems, hydrants, fire hoses and mains-fed water 
fountains.  
  
  
5  Policy Statement  
  
Newbattle abbey College is committed to reducing, so far as is reasonably practicable, 
the reasonably foreseeable risks of exposure of any person to legionella bacteria. The 
College will aim to achieve this policy commitment by following the principles set out in 
the publication “Legionnaires’ disease. The control of legionella bacteria in water 
systems. Approved Code of Practice and guidance L8 (Fourth Edition). Health and 
Safety Executive (HSE)”. This will include:  

• Appointing a Responsible Person (Legionella) to have responsibility for managing 
identified in-scope water use and storage systems.  

• Carrying out a suitable and sufficient risk assessment of all work activities and 
in-scope water systems to identify and evaluate foreseeable risks of exposure to 
legionella bacteria.  

• Identification of any particular “at risk” groups of people who may be at greater 
risk of harm if exposed to legionella bacteria.  

• Recording the significant findings of each such assessment.  
• Producing and implementing written arrangements (a legionella management 

plan) to avoid, so far is reasonably practicable, exposure to legionella bacteria. 
Where it is not possible to avoid this risk then the plan will identify the measures 
for controlling the risk of such exposure and to ensure that such controls remain 
effective.  

• Keeping appropriate records of any management and any associated monitoring 
activities.  

• Allocating sufficient resource to ensure that reasonably foreseeable risks of 
exposure to legionella bacteria are managed. This will include the appointment 
of suitable numbers of competent people to advise on legionella management 
matters and to assist with the development and implementation of the legionella 
management plan.  

• Providing suitable and sufficient information, instruction, training and 
supervision to relevant employees to enable them to perform their duties under 
this policy i.e regular flushing water supplies and any associated procedures and 
to reduce the risk of legionella growth and transmission and foreseeable 
exposure of any person to legionella bacteria.  

• Ensuring that all new water systems are designed, specified, installed and 
commissioned so as to avoid, where reasonably practicable, the foreseeable 
exposure of people to legionella bacteria or, where avoidance is not practicable, 
to ensure that such risks are reduced to a tolerable level.  

• Carrying out a legionella risk assessment on all new buildings following handover 
from the Principal Contractor. The assessment findings will be incorporated into 
the building's legionella management plan.  

• Managing all works on existing domestic hot and cold-water systems to ensure 
that foreseeable risks of legionella exposure are managed.  
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• Ensuring that all work on domestic hot and cold-water systems are only carried 
out by suitably competent people.  

• Undertaking periodic audits to ensure that all relevant duties under this policy 
and applicable legislation are being managed effectively.  

  
  
7  Responsibilities  
The Principal has the overall day to day responsibility for health and safety matters at 
the College and therefore acts as the duty holder for legionella management at the 
College. The principal delegates responsibility for undertaking aspects of these duties 
through line management and identified roles.  
The following people are identified as having specific responsibilities under this policy 
(in addition to any other responsibilities under other health and safety policy) for the 
control of legionella issues in those water systems, and for those relevant persons, that 
fall within their budgetary control.  
  
  
8  Domestic Hot and Cold-Water Systems  
  
The Estates & Facilities manager has been appointed as the specific Responsible 
Person (Legionella) for those domestic hot and cold-water systems whose maintenance 
and upkeep falls within their budgetary control. The Responsible Person (Legionella) 
through an appointed contractor will ensure that:  

• Suitable resources are allocated for the management of legionella risk in 
domestic hot and cold-water systems. This includes the written appointment of 
relevant people within their line management chain to deputise for them where 
necessary and the allocation of sufficient budget to manage legionella risk at 
east in accordance with legal requirements.  

• Suitable and sufficient risk assessments are undertaken of all in-scope systems.  
• Risk assessments are undertaken by suitably competent persons.  
• A bespoke legionella management plan is developed for each system by a 

suitably competent person. The legionella management plan will include:  
o An appropriate schematic detailing the water system and its key 

components.  
o A written record of the system risk assessment. This will include 

consideration of any “at risk” groups who might potentially be exposed to 
legionella bacteria.  

o A written schedule for minimising the risk of legionella within each 
system. This will include a prioritised action plan and a mechanism for 
escalating remedial work where the risk assessment, or any subsequent 
monitoring regime, identifies a significant risk of legionella growth or 
transmission.  

o A written schedule and procedures for inspection, maintenance and 
disinfection, where applicable, of each system.  

o A written schedule for monitoring the effectiveness of control measures 
for each system.  
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• Staff are made aware of any control measures identified in the legionella 
management plan that they may be responsible for implementing (for example, 
the periodic flushing through of certain outlets).  

• The legionella management plan is implemented and is subject to periodic audit 
(at least annually).  

• Submitting annual statements of reassurance to College Health and Safety 
Committee to confirm that legionella risks are being appropriately controlled.  

• System risk assessments are reviewed at a maximum of two-year frequency.  
• Appropriate actions are taken to remediate any matters arising from system 

inspections, testing and monitoring.  
• Significant non-conformances are reported to the Duty-Holder as soon as is 

reasonably practicable.  
• People working on in-scope systems are competent to do so and comply with 

this policy and all other relevant water hygiene and safety legislation  
• Suitable and sufficient information, training, supervision and instruction is given 

to any person authorised to work on in-scope systems.  
 

The Responsible Person (Legionella) may, subject to written agreements or contracts 
being in place, engage competent third parties (for example another Responsible 
Person (Legionella), external consultants or contractors) to carry out one or more of the 
tasks associated with managing legionella risk.   
 An external Appointed Water Engineer has been appointed to support the management 
of water hygiene risks in college premises.   
  
9  Staff will Cooperate with the Duty-Holder and appointed Responsible Person 
(Legionella) to enable them to meet their responsibilities under this policy.  

• Ensure that any control measures that they are responsible for implementing (for 
example, flushing through of certain local outlets) are carried out in accordance 
with the directions of the legionella management plan.  

• Alert the Responsible Person (Legionella) to any redundant or little used hot and 
cold-water outlets within their areas.  

• Not permit alterations, additions or other works to be carried out by their staff or 
students or by contractors directly employed by their department without first 
seeking written approval from the Responsible Person (Legionella).  
 

The Estates & Facilities Manager will ensure that any person(s) undertaking 
assessments, training or developing measures to remove the potential risk of Legionella 
occurring in premises owned or managed by the Organisation will be deemed 
competent.   
 
The Competent Person(s) does not need to be a direct employee of however must 
ensure the competency of any external persons, contractors of consultants appointed 
to this role. 
   
Any specialist contractor of consultant must be Legionella Control Associated approved 
and must provide evidence as to the competency of any employee they allocate to work 
on College’s behalf.  
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The college at present has an annual contract with a company called Enviroliance   
• Annually they visit each month and check temperatures to ten  locations every 

three months   
• they also visit and sanitize all our shower heads in the residency   
• twice a year they take random samples for testing   
• Bi-annually Envirolience carry out a L8 Risk assessments     
• Bi-annually Envirolience drain the seven main water tanks, sanitize the tanks and 

refill.  
In addition to the above, in-house, trained college staff run off every hot and cold tap in 
the main building and the residency on monthly basis the water flushes are recorded on 
our internal intranet.  
  
10  All Systems  
The Estates & Facilities Manager will be responsible for providing advice and guidance 
to enable duty holders to fulfil their duties under this policy.  
  
11  Monitoring  
College Health and Safety Committee will be responsible for:   
• Monitoring and reviewing this policy. Reviews will be carried out every two years from 

the date of approval.   
• Receiving and reviewing annual statements of reassurance from Duty-Holders.  
 

Further Information and resources  
  
Legionnaires’ disease. The control of legionella bacteria in water systems. Approved 
Code of Practice and guidance L8 (Fourth Edition). Health and Safety Executive 
(HSE).  
 
 
Technical guidance hsg 274 part 1,2,3 
https://www.hse.gov.uk/pubns/books/hsg274.htm 
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This Policy should be read in conjunction with other relevant College policies, 
procedures and guidance documents, whether specifically listed above or 
subsequently published or amended. 
 
The College reserves the right to update, introduce, or revise policies and procedures 
from time to time.  
  
Compliance with the most current versions of applicable policies and procedures, as 
published, is expected. 
 

Title: Legionella Control Policy  
Lead Officer: Health and Safety Consultant  
Date last reviewed  October 2025  
Next Review date:                 October 2028  
Approved By: H&S Committee  
Date first approved:                 2022  

  
  

 
 

  

  


